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Study Strategies

Time Management – Check List
Check your Work!
Have YOU finished?  Are YOU sure? Look at the ‘checklist’ below to make sure!

	
	Check

	Yes/No

	1.
	Did you check your spelling? Did you use a spell check or a dictionary?


	

	2..
	Did you use a capital letter at the beginning of each sentence?


	

	3.
	Did you use a full stop at the end of each sentence?


	

	4.
	Are your sentences easy to read?


	

	5.
	Did you write a heading, put the date, your name on your work?


	

	6.
	Did you answer the question or questions?


	

	7.
	Did you copy the work?


	

	8.
	Did you use YOUR own words?


	

	9.
	Did you finish everything you were asked to do?


	

	10. 
	Is your work organized?


	

	11.
	What mistake do you often make? Write it here?
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